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Post Title: Northamptonshire ACRE Project Administrator



	Post Title : Project Administrator


Personal Details

	Surname  
	First Name (s)

	Address  

	

	
	Telephone Numbers

	
	Home

	
	Work 

	Post Code
	E-mail 


Declaration

	I declare that the information I have provided is a complete and true statement. 

I understand that any offer of appointment and subsequent employment is conditional on this declaration and if my application is incomplete, untrue, or inaccurate, then Northamptonshire ACRE shall be entitled to withdraw any offer of appointment or terminate any employment contract.



	Signature  

	Date

	

	Please return your completed application form along with any additional sheets including the equal opportunities monitoring form to vacancy@northantsacre.org.uk (state Ref. RO2019) or post to: 

Northamptonshire ACRE :

The Hunsbury Hill Centre, Harksome Hill, Northampton. NN4 9QX

Tel:  01604 765888   

e-mail: acre@northantsacre.org.uk
web: www.northantsacre.org.uk/


	For Office use only

Date Returned


Interview Y / N
       Offer Y / N

Appointed Y / N


References

	References will only be taken up on candidates selected for interview. Two referees (not relatives or people with whom you live).  If you have been in employment one referee must be your present or most recent employer. We reserve the right to ask for further referees if necessary



	Referee Details 1
	
	Referee Details 2

	Name 
	
	Name 

	Position
	
	Position

	Address 
	
	Address

	
	
	

	
	
	

	Post Code 
	
	Post Code  

	Telephone Number
	
	Telephone Number

	
	
	

	May we contact your present employer if you are shortlisted for interview               Yes   /   No   

If you have chosen No above, please note that a reference will be required if you are the selected candidate after interview


	Are you able to travel freely between locations?                   Yes   /   No   

	Do you have a current driving licence?                                     Yes   /   No   


Current or Most Recent Employment

	Name of employer  

	Address 

Post Code   

Telephone Number



	Position Held

Salary/Wage

Date Appointed

Notice Required

Please indicate the number of days off for illness in the past two years 



	Have you had any serious illness in the last five years?          Yes   /   No   


	Please give a brief description of the main duties of this post (the box will expand as you write)



Previous Employment

	Start with your most recent job. You should include all paid employment, voluntary work, period of unemployment since leaving school, college or university. You may be asked to explain any gaps. 



	Name of employer 

and full address
	Job Title
	From

Month/Year
	To

Month/Year
	Reason for Leaving

	
	
	
	
	


We reserve the right to approach any of the previous employers listed in this section to confirm the details you have supplied.
Education, Qualifications & Memberships of Professional Associations

	Please give details of your education and any qualifications obtained, starting with the latest ones first.  This should include any qualifications, which you are studying for now. You may be required to prove you have obtained the qualifications you have listed. 



	Name of course
	Qualification and grades achieved

	
	


Training 

	Please give details of any training you have had, which you feel is relevant to the job you are applying for. Include any on-the-job training as well as formal training courses. There is no need to mention any courses listed in the previous section.



	Title of training programme/course and brief description
	Date (approx.) 

	
	


Supporting Statement

	Please explain below how your experience, skills and knowledge meet the criteria for the post as described in the job description and person specification.

	[Please continue on a separate sheet if necessary. If you do use separate sheets please title these sheets with your individual application number only - to be found top right hand corner above.]




Application form





Please complete in black ink or typescript





Individual no:�
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